Yearly at May RAC TAC
Meeting, Department staff
notify executive directors
which council members
terms are due to expire on

September 30.

Council Member Renewal Process

1. Regional executive director (ED)
reviews information provided by
DOH and notifies of any errors by
July 31.

2. ED contacts identified regional
council members to determine if
member wants to renew.
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Council
member to
renew?

No

Region
recruits for
open position.

1. Department
staff sends
letter to
members
notifying
him/her of
renewal. Copy
of letter is
sent to
Regional
council.

2. Updates
Council roster
on SharePoint
site.

On October 1, DOH
Regional Council staff
remove council
members who have not
renewed from
SharePoint Council
rosters.

Regional staff directs member to regional website or sends
reappointment application to member for completion.
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1.Council member completes application
2.Gets signature from organization (if representing) and
3.Submits to local council
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DOH Assistant
Secretary
extends
membership
appointments.

Applicant

Department staff

member:

1. Notifies EMS regional
staff renewal is
received

2. Logs renewal into DOH
internal tracking
system.

3. Assembles renewal
packet.
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Local council chair signs the application & submits to regional council.
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Regional staff reviews for:
1.Local chair signature.
2.0rganization signature (if representing an organization)
3.Position on the regional council the candidate will continue filling.
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4. Sends completed - )
renewal to the Office Regional staff mails
She AR renewal to Department
< admin staff or emails
Secretary for Health <
Systems Quality scanned renewal to:
regionems@doh.wa.gov
Local council Department of Health (Department)

Regional council

Application
complete?

Council member
remedies

discrepancies and
re-submits to
Region.
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